
NSIPS Page 13 Procedures 

Updated 15 Nov 2011 



Page 13 Procedures 

  1. Log into CIMS and click on Electronic Service Record. 

2. Click on Administrative Remarks. 

3. Enter SSN and the click Search. 1 
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1. Type in NAVADMIN 129/11 and  NAVADMIN 332/11 

2. Choose the Date 

3. Click magnifying glass and select “C” 

4. Enter 7234 and click magnifying glass  

5. Click on Select Remark Template 
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Select Box 2 for ERB 

Click OK 
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1. Enter witnessing official name, title, date 

2. Date of members signature 

1 
2 

1 
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1. Enter witnessing official name, title, date 

2. Date of members signature 
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Once all data entered click the “SAVE” button. 

 

Once saved the “Print Form” will appear on  upper right 
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• Verification of the page 13 MUST be completed by the 
servicing PSD/Personnel Office to become a part of the 
permanent ESR.  
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• Additional Information 

 

– NSIPS Help Desk  nsipshelpdesk@navy.mil or  

• Toll Free: 877-589-5991 

• Comm: 504-697-5442 

• DSN: 647-5442 

• Fax: Comm: 504-697-3007/0342  

• DSN: 647-3007/0342 
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